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About the PPR

The Project Progress Report (PPR) and Project Progress Report Lite (PPR Lite) are used to ensure grantees of the
AmeriCorps Seniors programs (RSVP, Foster Grandparent, and Senior Companion) address and fulfill legislated
program purposes; meet agency program management and grant requirements; track and measure progress to
benefit the local project and its contributions to senior volunteers and the community; and to report progress toward
work plan objectives agreed upon in the granting of the award.

Purpose
The PPR and PPR Lite will be used to report progress toward accomplishing work plan goals and objectives, reporting

volunteer and service outputs, reporting actual outcomes related to self-nominated performance measures, meeting
challenges encountered, describing significant activities, and requesting technical assistance.
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Accessing the Progress Report
This section applies to both the PPR and PPR Lite.

After logging into eGrants, access the Progress Report from the eGrants home screen by clicking on “Progress Report.”
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After you click on the grant number, a list will display of the Progress Reports available for that award. A status of
“Progress Report Initial entry” indicates that the report has not been submitted to AmeriCorps Seniors and is available
for you to enter information. Review the reporting date and due date to help select the correct report. Click “Edit” to
begin working on the report.

Grant

Reporting Date

07/01/2019 - 06/30,/2020

07/01/2019 - 12/31,/2019

- Senior Companion Program a

Due Date

07/30/2020

01/30/2020

Progress Report Lite Semiannual (PPR Lite)

Extension Date

Status

PR Type

Progress Report Initial

Entry

Progress Report Initial

Entry

Progress Report Annual edit

Progress Report Lite
Semiannual

Progress Report Lite Semiannual, or PPR Lite, is submitted to report on outputs for the first six months of each grant

year.

The Progress Report Lite uses tabs, similar to the Performance Measure Work Plan Module. The first Progress Report
Lite tab is “General Info.” Review the information in the Generational Information section this screen to ensure you
are working on the correct PPR Lite.

If you are working on the correct PPR Lite, click “Begin.” You may also click “Next” to move to the next screen and start
working on the PPR Lite. If this is not the correct PPR Lite, click “Cancel” to return to the previous eGrants screen.
The header at the very top of each PPR Lite screen contains your Grant Number, NOFA, Application ID, and Legal

Applicant Name.

NATIONALSY
COMMUNIT
SERVICEDDXT

-

General Info

Demographics

Screen Instructions ¢ %

Did you select the
Progress report for the
correct reporting period? If
s0, click "Begin." If no,
click "Cancel” and select
the correct report

Progress Report

General Information

Grant #

Project Name

Grant Year

Progress Report Type
Amendment Number
Reporting Period Start Date
Reporting Period End Date
Due Date

Extended Due Date

# of Months Funded
Status

Reporting Period

1 07/01/2017 - 06/30/2018
2 07/01/2017 - 1231/2017
3 07/01/2018 - 12/31/2018

Grant Number:

NOFA: FY 2019 SCP Quarter 4 (Year 2 or 3 of multi-year grant)

Application ID:

Legal Applicant Name:

Summary/Staff Review

3

Progress Report Lite Semiannual
3

07/01/2019

1273112019

01/30/2020

6

Progress Report Initial Entry

Due Date Ext. Due Date

08/03/2018 08/10/2018
01/29/2018

01/30/2019

Status
Progress Report Reviewed
Progress Report Reviewed

Progress Report Reviewed

View Report (PDF)
PDF Link

PDF Link
PDF Link




NATIONAL&Y
COMMUNITY
SERVICEDDT

Additional instructions can be hidden by clicking the “x.” The instructions are
identical for both the PPR and PPR Lite. Refer to this document for the most
General Info ~ Demographics accurate instructions for both the PPR and PPR Lite.

Screen Instructions O

Did you select the
Progress report for the
correct reparting period? If
50, click "Begin.” If not,
click "Cancel” and select
the correct report.

General Information

The General Information section includes various

. . . . . Grant #
pieces of information about this PPR Lite and the
Project Name
grant.
Grant Year 3
“4 of Months Funded” indicates the number of Progress Report Type Progress Report Lite Semiannual
months of the three-year project period that have Amendment Number 3
been completed by the end date of the reporting Reporting Period Start Date  07/01/2019
period for the PPR Lite Reporting Period End Date 1213172019
Due Date 01/30/2020
“Status” indicates the status of the PPR Lite you are Extended Due Date
currently working on. # of Months Funded 6
Status Frogress Report Initial Entry

“Progress Report Initial Entry” signifies that the PPR Lite has not yet been submitted to AmeriCorps.

“Progress Report Submitted” signifies that the PPR Lite has been submitted to AmeriCorps but has not yet been
reviewed by AmeriCorps.

“Progress Report Reviewed” signifies that the PPR Lite has been reviewed by AmeriCorps and now includes feedback
from AmeriCorps.

“Progress Report Returned for Rework” indicates that the PPR Lite has been returned to you for changes that are
described in the PPR Lite feedback from your AmeriCorps Portfolio Manager.

At the bottom of the General Info tab, you will see a list of all PPRs and PPR Lites that have previously been submitted
for this grant. You can click on any PPR or PPR Lite in the list to go directly to a PDF of that report.

Reporting Period Due Date Ext. Due Date Status View Report (PDF)
1 07/01/2017 - 06/30/2018 08/03/2018 08M10/2018 Progress Report Reviewed PDF Link
2 07012017 - 1213172017 01/29/2018 Progress Report Reviewed PDF Link
3 07/01/2018 - 120317201 01/30/2019 Progress Report Reviewed PDFE Link




PPR Lite: Demographics Tab
The next tab is the Demographics Tab. The Demographics Tab is available for AmeriCorps Seniors FGP and SCP only.
Information entered in this section should be identical to the information entered in the FFR.

On line 1, enter the total number of cumulative volunteer hours for this budget period.

On line 2, enter the total number of active volunteers serving this budget period.

On line 3, enter the total number of hours spent in supporting work plans meeting National Performance Measure
requirements (these are hours that were spent supporting workplans that resulted in national performance measure
outcomes).

On line 4, enter the total number of volunteers who are in workplans that meet National Performance Measure

requirements (these are volunteers who were programmed into workplans that resulted in national performance
measure outcomes).

General Info Demographics Progress Report Summary/Staff Review

Screen Instructions ¢ % Senior Corps PPR Demographics Information

Please provide the

following information. This section contains a list of demographic indicators of interest to CNCS and our stakeholders. Please provide cumulative totals.

Demographic Information Value

1 Vol Data Total Number of Cumulative Hours This Budget Pericd * l:l
2 Vol Data Total Number of Active Volunteers Serving This Budget Period [
3 Total number of hours spent in supporting work plans meeting National Performance Measures reqs * l:l
4 Total number of volunteers in support of work plans meeting National Performance Measures regs. * l:l

Click, “Next” to move to the next tab.

PPR Lite: Progress Report Tab
The Progress Report Tab is where you enter your progress on achieving the Performance Measure output targets
planned in your application. You will use this screen to enter actual outputs for each work plan.

There are two main sections in the Progress Report Tab: Progress Summary and Performance Measure Progress.




General Info Demographics Progress Report Summary/Staff Review

i 4 %
Screen Instructions Progress Summary

You will use this screen to

enter actual outputs,

outcomes, unduplicated Target Actual Progress
volunteers, total
volunteers, and velunteer
stations for each work
plan. Click on the small
arrow next to a work plan
description to open that Total Output 0 0 0.00 %
work plan and report on )

yOur progress.

Unduplicated Volunteers 0 0 0.00 %

Cost per Volunteer $0.00 §0.00

Primary Focus Area 0 0 0.00 %
% Unduplicated Volunteers in Outcomes 0 0 0.00 %
Community Priorities 0 0 0.00 %

Performance Measure Progress

@ Done with Section box checked

8 » K-12 Success-2.1-Other-Otero County is a low-income r...-Mentoring

The Progress Summary sections show the target unduplicated volunteer numbers that were planned in the
application. The “Actual” column calculates information based on the numbers you enter in the Performance Measure
Progress section below. The “Progress” column shows your progress towards achieving the target. This section will
populate as you enter the unduplicated volunteer numbers below. To populate the section, click ‘Calculate Progress”
each time unduplicated volunteer numbers are entered for a work plan.

The Performance Measure Progress Section is where data is entered. All work plans will be listed in this section.

Click on work plan description to open that work plan and report on your progress.

Performance Measure Progress

& Done with Section box checked

L2 QAE Success-2.1-Other-Otero County is a low-income r...-Ment@

When the Work plan is open, a column is displayed, allowing you to enter actual numbers. For the PPR Lite, outcomes
are not required. Enter “0” for any outcome actual.

Moving your mouse over the output will show the description of the measure. You must enter whole numbers, not
percentages. The numbers you report should reflect your accomplishments during this reporting period.

When entering unduplicated volunteers, keep in mind that each volunteer can only be reported in one work plan.

For the total number of volunteers contributing, report every volunteer who served in the work plan. Actual outputs
entered should reflect the work of all AmeriCorps Seniors volunteers contributing to this work plan.




Performance Measure Progress

B Done with Section box checked al
a * K-12 Success-2.1-Other-Otero County is a low-income r...-Mentorning
Community Need a low-income rural area in which children are inneed  J
Measure Type or Resource Type Measure # Target Actual Progress

Output ED1A 12 [ ] %
Outcome ED5A 12 [ ]
# of Unduplicated Vols 12 [ ]
# of Total Vels Contributing 12 [ ]
# of Vol Stations G [ ]

Grantee Note

£ & & B

Done with Section

If you would like to provide any additional information for a work plan, please add it to the Grantee Note section. If
targets are not on track to be achieved, you must provide an explanation. If the data collection varied from the plan
originally described in the instrument description field, explain the variance.

When all information has been entered for the work plan, check the “Done with Section” box. The PPR Lite cannot be
submitted until all the “Done with Section” boxes have been checked.

If you are reporting on Performance Measure SC1, Other Community Priorities, the target should be 1. To report the
Actual Output, enter “1” for “yes” if you met the target you set for your project, or “0” for “no” if you did not meet the
target set for your project. The numbers, for Unduplicated Volunteers, Total Volunteers, and Volunteer Stations
should be reported the same way you reported data for the other work plans.

Other-5.1-Other Community Priorities-Otero County is one of the lar...-Other

Community Need [ 15 ONE OT e TargesT Counmes m our ~

Measure Type or Resource Type Measure # Target Actual Progress

Output sc1 1 [ ] %
# of Unduplicated Vols 96 [ ] %
# of Total Vols Contributing 150 [ ] %
# of Vol Stations 66 [ ] %

Grantee Note

Done with Section

When information has been entered for all work plans, click “Next” to move to the next screen.




PPR Lite: Summary/ Staff Review Tab

The Summary/ Staff Review Tab provides a summary of your PPR Lite. From this screen, you can print your PPR Lite
Summary, review your project’s progress, enter notes to your Portfolio Manager, and review comments that your
Portfolio Manager provided to you in their review of your PPR Lite.

There are two main sections on the Summary/ Staff Review Tab: Summary Charts and Performance Measure Progress
Summary.

The Summary Charts display the actual numbers entered on the Progress Report Tab in the form of pie charts.
Hovering over the various sections of the pie charts will show the actual numbers entered for each work plan.

Summary Charts

Actual Vols by Focus Area Actual Vols by Objective Actual Vols by Category Title Actual % Vols working on results tied to
Outcome

Performance Measure Progress Summary shows progress towards meeting the National Performance Measure
requirements.

By clicking “Print Complete Note History” you can print all notes you entered in the Progress Report Tab. By Clicking
“Print PPR Summary” you can print the full work plan report. Notes are not part of the full work plan report.

Primary Fecus Area: Education
Federal Share:

Print PPR Summary Print Complete Note History

Progress Summary with STATUS:

Target Actual Progress
Unduplicated Volunteers 13 13 100.00 %
Cost per Volunieer
Target Actual Progress
Total Output 75 75 100.00 %
Target Actual Progress
Primary Focus Area 13 13 100.00 %
% Unduplicated Volunieers in Outcomes 13 13 100.00 %
Community Priorities 1] 0 0.00 %

At the bottom of the Performance Measure Progress Summary section, each work plan is listed. Use the Overall
Grantee Note box to enter any additional information you would like to provide to your AmeriCorps Portfolio
Manager.

When you are sure you have entered all information correctly, click “Grantee- Submit to CNCS” to submit the PPR Lite.




General Info

Demographics

Progress Report Summary/ Staff Review

% Unduplicated Volunteers in Outcomes 88 60 68.18 %
Community Priorities 0 0 0.00 %
Individual Perfc Progress Summary:
D Title Service Activity
11 Independent Living and Respite Care-The Adult Day Care Centers in .. Companionship
241 Independent Living and Respite Care-A total of 353.222 seniors, ag... Companionship
31 Independent Living and Respite Care-A recent Florida, Department o...

Companionship

Overall Grantee Note

Overall Staff Note

Progress Report Annual (PPR)

Progress Report Annual is the full report submitted at the end of each grant year. Information reported should reflect
activities for the full 12 month reporting period. Outputs reported should be cumulative to include the outputs
reported in the Progress Report Lite Semiannual.

Grantee - Submit to CNCS

The Progress Report uses tabs, similar to the Performance Measure Work Plan Module. The first Progress Report Tab
is “General Info.” Review the information in the General Information section of this screen to ensure you are working
on the correct PPR.

If you are working on the correct PPR, click “Begin.” You may also click “Next” to move to the next screen and start
working on the PPR. If this is not the correct PPR, click “Cancel” to return to the previous eGrants screen.

eGRANTS Progress Report

General Info

Demographics ~ Narratives  Progress Report

Screen Instructions 4 ¥
General Information

Did you select the
Progress report for the
correct reporting period? If
50, click “Begin.” If not,
click *Cancef and select
the correct report

Grant#

Project Name:

‘Grant Year

Progress Report Type
Amendment Number
Reporting Period Start Date
Reporting Period End Date
Due Date

Extended Due Date

# of Months Funded

status

Reporting Period
07/01/2017 - 1213112017
07/01/2017 - 06/302018

07/01/2018 - 06/30/2019

B W om

07/01/2018 - 12/31/2018

Veterans

3

Progress Report Annual
5

07/01/2019

06/30/2020

07/30/2020

12
Progress Report Initial Entry

Due Date

01/31/2018
08/03/2018
07/30/2019
01/30/2019

Summary/ Staff Review

back to eGrants application

my account

Ext. Due Date

08/09/2018

02/06/2019

Status

Progress Report Reviewed
Progress Report Reviewed
Progress Report Reviewed

Progress Report Reviewed

View Report (PDF)
PDF Link
PDF Link

PDE Link

PDE Link




The header at the very top of each PPR screen contains your Grant Number, NOFA, Application ID, and Legal Applicant

Name.

NATIONALSY
COMMUNIT
SERVICEDET:

.

NATIONALSY
COMMUNITY
SERVICEOX:

General Info Demographics

Screen Instructions

Did you select the
Progress report for the
correct reporting period? If
s0, click “Begin.” If not
click “Cancel” and select
the comect report.

Grant Number:
NOFA: FY 2019 FGP Quarter 4 (Year 2 or 3 of multi year grant)
Application 1D:

Legal Applicant Name: Catholic Human Services, Inc.

Additional instructions can be found on the left side of each screen. The instruction can be
hidden by clicking the “x.”

The General information section includes various pieces of information about this PPR and the
grant.

“# of Months Funded” indicates the number of months of the three-year project period that
have been completed by the end date of the reporting period for the PPR.

“Status” indicates the status of the PPR you are currently working on.

“Progress Report Initial Entry” means that

the PPR has not yet been submitted to Genetalinfomnation
AmeriCorps.
Grant #
Project Name
“Progress Report Submitted” means that the PPR has been Grant Year 3
Progress Report Type Progress Report Annual
Amendment Number 5

reviewed by AmeriCorps and now includes feedback from

Amerlcorps' Reporting Period Start Date 07/01/2019
Reporting Period End Date 06/30/2020
“« ” Due Date 07/30/2020
Progress Report Returned for Rework” means that the PPR has Etonded Due Date
been returned to you for changes that are described in the PPR # of Months Funded 12
Status Progress Report Initial Eniry

feedback.

At the bottom of the General Info tab, you will see a list of all PPRs that have previously been submitted for this grant.
You can click on any PPR on any PPR in the list to go directly to a PDF of that PPR.

Reporting Period Due Date Ext. Due Date Status View Report (PDF)
1 07012017 - 1203172017 01/31/2018 Progress Report Reviewed PDF Link
2 07/0172017 - 06/30/2018 08/03/2018 08/059/2018 Progress Report Reviewed PDF Link
3 07/01/2018 - 06/30/2019 073002019 Progress Report Reviewed PDF Link
4 07/01/2018 - 12/31/2018 01/30/2019 02/06/2019 Progress Report Reviewed PDF Link

PPR: Demographics

The next tab is the Demographics Tab. The Demographics Tab is available for AmeriCorps Seniors FGP and SCP only.
Information entered in this section should be identical to the information entered in the FFR.

On line 1, enter the total number of cumulative volunteer hours for this budget period.
On line 2, enter the total number of active volunteers serving this budget period.
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On line 3, enter the total number of hours spent in supporting work plans meeting National Performance Measure
requirements (these are hours that were spent supporting workplans that resulted in national performance measure
outcomes).

On line 4, enter the total number of volunteers who are in workplans that meet National Performance Measure
requirements (these are volunteers who were programmed into workplans that resulted in national performance
measure outcomes).

General Info Demographics Narratives Progress Report Veterans Summary/Staff Review
Screen Instructions ¢ Senior Corps PPR Demographics Information
Please provide the
fellowing information. This section contains a list of demographic indicators of interest to CNCS and our stakeholders. Please provide cumulative totals.
Demographic Information Value

1 Vol Data Total Number of Cumulative Hours This Budget Period g
2 Vol Data Total Number of Active Volunteers Serving This Budget Period g
3 Total number of hours spent in supporting work plans meeting National Performance Measures reqs * E
4 Total number of volunteers in support of work plans meeting National Performance Measures reqs. * E

[e] N

Click “Next” to move to the next tab.

PPR: Narratives Tab

On the Narratives Tab, complete each narrative with information about your activities during the 12-month reporting
period. By clicking on each narrative heading, a text field will display allowing you to enter narrative information. Once
any text has been entered in that section, the orange arrow next to the heading will change to a green check mark.

In the Challenges narrative, describe any new challenges affecting your project during the reporting period.
In the Partnership/Collaboration Development narrative, describe efforts to develop partnerships or collaborations
with volunteer stations. You should include efforts to develop new stations as well as efforts to garner support (data

collection, volunteer training, etc.) from existing stations.

In the Non-Federal Share Development narrative, describe efforts to meet the non-federal share requirement for your
project. Include both cash and in-kind resource development that occurred during this reporting period.

11



In the Other Accomplishments narrative, describe any significant accomplishments other than your work plan progress
that you will report in this PPR.

In the Stories narrative, share any additional stories other than your work plan progress that you will report in this
PPR.

Additional documents cannot be attached or uploaded to eGrants. In the List of Additional documents Sent to
AmeriCorps Portfolio Manager section, list any additional documents you have emailed or mailed to your AmeriCorps
Portfolio Manager. Additional documents might include press clips, recognition event documents, or other documents
to supplement the PPR.

If your project is currently on a corrective action plan, use the Corrective Action Plan narrative to describe efforts
towards achieving corrective action goals.

If you are implementing an evidence-based program, use the Evidence-based Program Progress narrative, share any
significant developments.

General Info Demographics Narratives Progress Report Veterans Summary/Staff Review
Screen Instructions Senior Corps PPR Narratives
Click on the small arrow
next to each panel to open In this section, open each narrative and describe your activities during the reporting period in more detail.
it. For each section, ) .
describe your project's & Narrative entered B Narrative not entered

activities during this
reporting period.

» Challenges
* a » Partnership/Collaboration Development
88 + Non-Federal Share Development
= a v Other Accomplishments
* a8 » Stories
* a8 » List of Additional Documents Sent to CNCS State Office
~ae » Corrective Action Plan
* 8 v Evidence-based program progress

[s] i

Click “Next” to move to the next screen.

PPR: Progress Report Tab

The Progress Report Tab is where you enter your progress on achieving the Performance Measure targets planned in
your application. You will use this screen to enter actual outputs, outcomes, unduplicated volunteers, total
volunteers, and volunteer stations for each work plan.

There are two main sections in the Progress Report Tab: Progress Summary and Performance Measure Progress.

12



General Info Demographics Narratives Progress Report Veterans Summary/Staif Review

i 4 =
Screen Instructions Progress Summary

You will use this screen to
enter actual outputs,

outcomes, unduplicated Target Actual Progress
volunieers, total -

volunteers. and volunteer Unduplicated Volunteers 33 0 0.00 %
stations for each work Cost per Volunteer $1.063 18 50.00

plan. Click on the small
arrow_ngxt to a work plan
description to open that Total Qutput 135 0 0.00 %
work plan and report on

yOour progress.

Primary Focus Area 0 0 0.00 %
% Unduplicated Volunteers in Outcomes 33 0 0.00 %
Community Priorities 0 0 0.00 %

Performance Measure Progress

& Done with Section box checked

a v+ K-12 Success-1.1-Other-According to the MEAP scores r...-Tutoring

v School Readiness-2.1-Other-According to the Kids Count in...-Mentoring

The Progress Summary section shows the target unduplicated volunteer numbers that were planned in the
application. The “Actual” column calculates information based on the numbers you enter in the Performance Measure
Progress section below. The “Progress” column shows your progress towards achieving the target.

The Performance Measure Progress section is where data is entered. All work plans will be listed in this section.

Click on the small arrow next to a work plan description to open that work plan and report on your progress. Or, click
on the work plan description.

When the work plan is open a column is displayed, allowing you to enter actual numbers for your outputs, outcomes,
unduplicated volunteers, total volunteers, and volunteer stations. Moving your mouse over the output or outcome will
show the description of the measure. You must enter the whole numbers, not percentages. The numbers your report
should reflect your accomplishments during this
report period.

Performance Measure Progress

& Done with Seclion box checked B0
® . K42 Success-1.1-Other-According to the ores r...-Tutoring When entering unduplicated volunteers, keep in

SN e o cores remorisd o —3 mind that each volunteer can only be reported in

Measure Type or Resource Type  Measure # Target Actual Progress one work plan.

Output ED1A 90 [ 0 0.00 %

Outcome EDSA 85 [ o oooo% For the total number of volunteers contributing,

# of Unduplicated Vols 2 [ o oo0% report every volunteer who served in the work

# of Total Vols Contributing 5 [ o oo0% plan. Actual outputs entered should reflect the

# of Vol Stations o [ o ooo% work of all AmeriCorps Seniors volunteers
e contributing to the work plan.

Done with Section

If you would like to provide any additional

13



information for a work plan, you should provide it in the Grantee Note section. If targets have not been achieved or
are not on track to be achieved, provide an explanation. If the data collection varied from the plan originally described
in the instrument description field, explain the variance.

When all information has been entered for the work plan, check the “Done with Section” Box, The PPR cannot be
submitted until all “Done with Section” box. The PPR cannot be submitted until all “Done with Section boxes have
been checked.

If you are reporting on the Measure SC1, Other Community Priorities the target should be 1. To report the Actual for
the Output, enter “1” for “yes” if you met the target you set for your project or “0” for “no” if you did not meet the
target set for your project. The numbers for Unduplicated Volunteers, Total Volunteers, and Volunteer Stations should
be reported in the same way you reported the other work plans.

Community Need EEE: EE f E EE Ef :E EEE: EEE':EEﬁ " : E . E f[ EE EE 4

Measure Type or Resource Type Measure # Target Actual Progress

Output sc1 1 [ ] %
# of Unduplicated Vols 86 [ ] %
# of Total Vols Contributing 150 [ ] %
# of Vol Stations 66 [ ] %

Grantee Note

Done with Section

After Completing each work plan, click “Calculate Progress.” This will update the Progress Summary section. When all
work plans are complete, click “Next” to move to the next screen.

PPR: Veteran Tab

If you have data about veterans and military families, report it on the Veterans Tab. If you do not have that
information, simply enter zero in each field. Many projects have veterans’ information available for some work plans
available for some work plans, but not for others. AmeriCorps asks that you report on veterans and military families’
data when you have the information available.

\{\iﬁ\)\\\l & Grant Number:
SF%JK“IJ E;II‘ NOFA: FY 2019 RSVP Competition

Application ID:

Legal Applicant Name:

General Info Narratives Progress Report Veterans Summary/ $taff Review

i %
Screen Instructions Veterans Summary

This screen gives you the

opportunily to report on the Veterans Summary Actual
number of veterans and

military family members Veterans Serving 0
serving in and served by

your project. If you have Veterans Served 0
data about veferans and

military families, please Veteran's Family Members Served 0
report it on this tab. If you

do not have that Active Duty Served 0
information, simply enter

zero in each field. Many Active Duty Family Served 0

projects have information
available for some work
plans, but not for others.
CNCS asks that you report
on velerans and military
families data when you
have the information & Done with Section box checked & Done with Section box not checked
available

Veteran Split

No records found.

14



There are two main sections in the Veterans Tab: Veterans Summary and Veterans Split.

The Veterans Summary section includes numbers in the “Actual” column that are populated based on data entered in
the Progress Report Tab.

The Veterans Split section is where data is entered. All work plans will be listed in this section. Click on the small arrow
next to a work plan description to open that work plan and report on your progress. Or, click on the work plan
description.

Click on the small arrow next to a work plan description to open that work plan and report on your progress. Or, click
on the work plan description.

When the work plans are open, columns are displayed, allowing you to enter numbers for outputs, outcomes,
unduplicated volunteers, total volunteers, and volunteer stations. The “Actual” column is populated from data you
entered on the Progress Report Tab. Moving your mouse over the output or outcome will show the description of the
measure. You must enter whole numbers, not percentages. The numbers you report should reflect your
accomplishments during this reporting period.

e ~ Aging in Place-1.1-Independent Living and Respite Care
Community Need I's community-based long term care £

#who are #who are RO i

Measure Type or Measure #who are Veteran #who are Military

Target Actual VMF

Resource Type # Veterans Family Active duty Family served
Members Members

Output H4A 70 ] 0 ] 0 1] 0

Calculate Veterans

Enter the number of Veterans for each category (output, outcome, unduplicated volunteers, total volunteers). Each
entry in this field should be a portion of the number in the Actual column. For example, if you reported 100 for output
H4A: Number of Individuals Served. You served 100 people in that work plan. Of those 100 individuals, how many
were veterans? Enter data when you have it available. If you do not know, please enter 0.

#whoare #whoare
Measure Type or Measure Taget  Actual #whoare || Veteran  #whoare Military
Resource Type # Veterans Family  Actveduty  Family
Members Members

#non
VIE
served

Quiput H4A 600 0

m

Qutcome H12 600 0

#ofUnduplicated Vols 0 0

#of Total Vols n A v
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Enter the number of Veterans’ Family Members for each category (output, outcome, unduplicated volunteers, total
volunteers). Each entry in this field should be a portion of the number in the Actual column. For example, if you
reported for Output H4A: Number of individuals served, you served 100 people in that work plan. How many of those
100 individuals were Veterans’ Family Members? Enter data when you have it available. If you do not know, please

enter 0.

Enter the number of Activity Duty Military Service members for each category (output, outcome, unduplicated
volunteers, total volunteers). Each entry in this field should be a portion of the number in the Actual column. For

Weasure Type or Measure

Resource Type #

Qutput H4A
Qutcome H12
# of Unduplicated Vols

# of Total Vols

Target  Actual

600 0
600 0
10 0

il n

Veterang

| #whoare #whoare

#who ar Veteran | #whoare Military

Family | Active duty Family

Members Members
S

#non
VNF
served

m

Calculate Veterans

example, if you reported for Output H4A: Number of individuals served, you served 100 people in that work plan. How

many of those 100 individuals were Active Duty Military Service Members? Enter data when you have it available. If

you do not know, please enter 0.

Enter the number of Family Members of Active Duty Military Members for each category (output, outcome,
unduplicated volunteers, total volunteers). Each entry in this field should be a portion of the number in the Actual
column. For example, if you reported 100 for Output H4A: Number of individuals served, you served 100 people in

Measure Type or
Resource Type

Output
Outcome

# of Unduplicated Vals

#of Total Vols

Measure Target

H4A fi00

Hi12 g0

10

n

Actual

#whoars‘

#whoare  Veteran] #whoare
Veterans Family §  Active duty
Members

#whoare
Military
Family

Members

#non

served

m
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that work plan. How many of those 100 individuals were Family Members of Active Duty Military Members? Enter
data when you have it available. If you do not know, please enter 0.

#whoare #whoare #10n i
Measure Type or Measure #whoare  Veteran  #whoarg Military
Target  Actual } ! } VINF
Resource Type # Veterans Family  Active du Family
served
Members Members |
Output oS 00 0 |
Outcome Hi2 600 0
# of Unduplicated Vols 0 0
# of Total Vols - 0 -
—

Calculate Veterans

The number of non-Veterans and Military Family Served column (#non VMF Served) will populate based on numbers
you enter in the previous four columns. If this column populates with negative numbers, there is likely an error in
other data you just entered on this tab.

When all information has been entered for the work plan, check the “Done with Section” box. The PPR cannot be
submitted until all “Done with Section” boxes have been checked.

Members Members T i
Output H4A 00 0
Qutcome HI2 600 0
# of Unduplicated Vols 70 0 T
# of Total Vols £
Contributing 0 0

Done with Section

Calculate Veterans

After completing each work plan, click “Calculate Veterans.” This will update the
Veterans Summary section. When all work plans are complete, click “next” to move to | catestat Vetorass |

the next screen. mm




PPR: Summary/ Staff Review Tab

The Summary/ Staff Review Tab provides a summary of your PPR. From this screen, you can print your PPR Summary,

review your project’s progress, enter notes to your Portfolio Manager, and review comments that your Portfolio

Manager provided to you in their review of your PPR.

e(GRANTS ngre 5% Repurt

THid ST Staided &
surmegy of your PPR. Faom
TUE ST, 5 LN prink o
FPR Summdey, insdew your
BT S DIOSEEE, IR HSted
0 ot PYOGIMT DN, Bnd
vl Comgr
Frogram (e povded o
you. ek 'Grirss - Submil i
CHCE I St it FRRL I
ok FPR wais sudmied, 3
My Wil diapiyy
IeSaing Tl T PR mad
SubSBRE SUSHT Sy
DMErsiSE, 3N T MRSSI0H
Wl s pdgn naabng o
o Fual ! Be conecied

Actual Vols by Dbgectve

vty I Gius Bred. sk By Dbl gd
Feesaral Enare 5274, 135

Progress Semeary with STATUS:

Actual Vois by Category Tile  Acheal % Voiy ]

Print Complete Bode Hiklony Friaf PFE Summanry

There are two main sections on the Summary/ Staff Review Tab: Summary Charts and Performance Measure Progress

Summary. The Summary Charts display, in pie charts, the actual numbers entered on the Progress Report tab,
hovering over the various sections of the pie charts will shoe the actual numbers entered for each work plan.

The Performance Measure Progress Summary shows progress towards meeting the National Performance Measure
requirements. By clicking “Print Complete Note History” you can print all notes you entered in the Progress Report
Tab. By clicking “Print PPR Summary” you can print the full work plan report. Notes are not part of the full work plan

report.

Maratees | Progreas Regodl | Velerass | Sursmany Sl Revew

=

i Aol Wiy by Foous Area

Aechual Vialy by Digectrve Acteal Waly by Cabegory Tifle wmmw\q«wﬂmnw

Piloranis Meaduie Plidrest busiraly

Prirruady 558 Anes e sty Pttt
Feoal Saare 274,138

Progress Sumemary with STATUS:

Target At

Priat Complele Nole Htory | Prinl PPR Sessmary

Progress St
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At the bottom of the Performance Measure Progress Summary section, each work plan is listed. Use the Overall
Grantee Note box to enter any additional information you would like to provide your Portfolio Manager.

When you are sure you have entered all information correctly, click “Grantee- Submit to CNCS” to submit the PPR.

Warrawees  Frogless Bepo Vele s STy ST B
Frichry Fodud Al [ 1] =5 Maris
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Progress Report- Returned for Rework

Information below applies to both the PPR and PPR Lite

If your Portfolio Manager returns the PPR to you for rework, the PPR can be reviewed to help you understand where
to make changes prior to resubmitting. Click on the Summary/ Staff Review Tab. Click “Print Complete Note History.” A
printable PDF will open allowing you to review all notes entered by your Portfolio Manager. The notes should clearly
indicate which work plan data or tabs need edited. Go to the appropriate tab to make the necessary changes.
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HNarratives Progress Report Veterans Summary/Staff Review

Performance Measure Progress Summary

Primary Focus Area: Healthy Futures

Federal Share: $274,130 Print Complete Note History | Print PPR Summary

Progress Summary with STATUS:

m

Target Actual Progress Status:

Unduplicated Volunteers 80 55 68.75 %

Cost per Volunteer $3426.63 $4,984.18 -
Target Actual Progress Status:

Total Qutput 160 110 6875 %
Target Actual Progress Status:

Primary Focus Area 80 55 6875 %

% Unduplicated Volunteers in Outcomes 80 55 68.75 %

Community Priorities 0 0 0.00%

Individual notes from your Portfolio Manager for each work plan can also be viewed on the Progress Report Tab. After
clicking to open the work plan, you will see the Portfolio Manager notes displayed to the right of the work plan. You
can also click on “Note History” to see the original note that you entered as well as the note from your Portfolio
Manager for that work plan. After editing the data in the work plan, you can respond to your Portfolio Manager by
entering a new Grantee Note for the work plan. Your Portfolio Manager can review the new Grantee Note and it
becomes part of the Note History.

(L 01 Prosgress Ropos Velerany Sy L1 Ropdew
LSO W SN GO MK D LSA0 WY OB DO DL CTHICERS]
- i i 11 B8l | rviss) s Heiepite Caii DS LPONET 6 W £ iof ol /000w ol _ L doTagniinisd i

Commrrmnity Wetd  PASSPORT i D comEions of T YRS Resera &ea Agency on Agings = L
Msaiws Type of RBessarce Type Measute # Targed Aettumal Progress
Tadgast HE m @ DE %
Cacormi HE ] & Do W
B of Unguphoatad Voly m & L]
B2 Totsl wodd Conlritutng n H 00 %
# ol ol BRalor ] & LT

e antes lcte Heder Py

Dohe wilh Saclon

Agng i Place-1 T indepsadent Livies] asd Reupie Caie PR SLP0RT 5 Do Colmaivlons ol_Paventeg £ Abuie

You may also want to enter a new note to your Portfolio Manager in the Overall Grantee Note section of the
Summary/ Staff Review Tab. When all edits have been made, click “Grantee- Submit to CNCS” to resubmit the PPR.
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Progress Report Reviewed

Once your Portfolio Manager has reviewed the PPR, view the PPR to see the Portfolio Manager’s feedback. Click on
Summary/ Staff Review Tab. Click “Print Complete Note History.” A printable PDF will open allowing you to review all
notes entered by your Portfolio Manager. The note history will also include all Grantee Notes that you have entered.

HNarratives Progress Report Veterans Summary/Staff Review

Performance Measure Progress Summary

Primary Focus Area: Healthy Futures
Federal Share: 5274 130

Progress Summary with STATUS:

Target
Unduplicated Volunteers 80
Cost per Volunteer $3,426 63

Target
Total Qutput 160

Target
Primary Focus Area 80
% Unduplicated Volunteers in Qutcomes 80
Community Priorities 0

Print Complete Note History Print PPR Summary

Actual
55
5408418
Actual
110
Actual
55
55

Progress
BB75 %

Progress

68.75%

Progress
6875 %
6875 %
0.00%

m

Status:

Status:

Status:

A status will be displayed next to each National Performance Measure requirement. A status of “On track” means that
you have met your target. A status of “Needs Work” means that you have not met your target. A status of “complete”
will only be used for the final PPR of the three-year project period. A “Complete” status means that the target was

achieved.
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Narratives Progress Report Veterans Summaryi Staff Review

Performance Measure Progress Summary

Primary Focus Area: Healthy Futures

Federal Share: $274,130 Print Complete Note History | Print PPR Summary
Progress Summary with STATUS: (ﬁ
Target Actual Progress Status

Unauplicated Volunteers 80 55 68.75%

Cost per Volunteer 53,426.63 54,084.18 b
Target Actual Progress status:

Total Output 160 110 68.75%
Target Actual Progress Status:

Primary Focus Area 80 55 66.75 %

% Unduplicated Volunteers in Outcomes 80 55 68.75%

Community Prierities 0 0 0.00 % i ‘

The first status is for the total unduplicated volunteers. The second status is for the total output. The third status is for
progress on unduplicated volunteers in the three performance measure requirements.

Your Portfolio Manager will also indicate an Overall Status for the entire PPR as well as statuses for each individual
work plan.

irratives Progress Report Veterans Summary/Staff Review

Primary Focus Area 80 55 68.75 %
% Unduplicated Volunteers in Outcomes 80 55 68.75%
Community Priorities 1] 0 000 %

Individual Performance Measure Progress Summary:

D Title Service Activity Status
Independent Living and Respite Care-

11 P 9 P Companionship
Ind dent Li d R ite Care-

12 ndependentLiing and Respie L-are Preventing Elder Abuse

n

Overall Grantee Note -

Overall Staff Note -

Overall Status M Grantee - Submit to CNCS

If a status of “Needs Work” is selected for any part of the PPR, the overall status for the PPR will be “Needs Work.”

Individual notes from your Portfolio Manager for each work plan can also be viewed on the Progress Report Tab. After
clicking to open the work plan, you will see the Portfolio Manager status and notes displayed to the right of the work
plan. You can also click on “Note History” to see the full note history for that work plan.
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rratives Progress Report Veterans Summaryi Staff Review

& LONE WITN Secunon oox cneckea | UOne witn Secton oox not cneckea
a ~ Aging in Place-1.1-Independent Living and Respite Care-PASSPORT is the cornerstone of....Companionship
Community Need  pASSPORT is the comerstone of the Western Reserve Area Agency on Aging's 2 | Status - ]
Measure Type or Resource Type Measure # Target Actual Progress
Output H4A 70 o 0.00 %
Outcome 70 0 0.00%
Hi12
# of Unduplicated Vols 70 a 0.00%
# of Total Vols Contributing 70 o 0.00 %
# of Vol Stations 22 0 0.00%
Grantee Note
Done with Section
a2

» Aging in Place-1.2-Independent Living and Respite Care-PASSPORT is the cornerstone of...-Preventing Elder Abuse

The full PPR, with statuses from your Portfolio Manager, can be printed from the Summary/ Staff Review Tab.

Narraives ~ ProgressReport  Veterans | Summary/Staff Review

Performance Measure Progress Summary

Primary Focus Area: Healthy Futures
Federal Share: $274,130

Progress Summary with STATUS:

i

Target Actual Progress Status:
Unduplicated Volunteers 80 55 68.75 %
Cost per Volunteer 53,426.63 5498418

Target Actual Progress Status
Total Output 160 10 6875%

Target Actual Progress Status:
Primary Focus Area 80 55 68.75 %
% Unduplicated Volunteers in Outcomes 80 55 6375 %
Community Priorities 0 0 0.00%
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