CORPORATION-1

SYSTEM NAME:
Momentum Financials Open Obligations and Automated Disbursement Files

SYSTEM LOCATION:
Office of Accounting and Financial Management Services, Corporation for National and
Community Service, 1201 New York Avenue, NW, Washington, DC, 20525.

CATEGORIES OF INDIVIDUALS COVERED BY THE SYSTEM:
Individuals to whom the agency owes money.

CATEGORIES OF RECORDS IN THE SYSTEM:

Name of payee, address, ABA routing number, financial institution name and address, depositor
account number, taxpayer identification number, amount owed, date of liability, amount paid,
schedule number authorizing the U.S. Department of the Treasury to issue payment and
returned or cancelled payments.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

The Domestic Volunteer Service Act of 1973, as amended; the National and Community Service
Act of 1990, as amended, and the Budget and Accounting Procedures Act of 1950, as
amended; the Chief Financial Officer Act of 1990; and the Debt Collection Improvement Act of
1996.

PURPOSE(S):
To maintain a current record of amounts owed and paid by the Corporation.

ROUTINE USES OF RECORDS IN THE SYSTEM, INCLUDING CATEGORIES OF USERS
AND THE PURPOSES OF SUCH USES:

See General Routine Uses contained in Preliminary Statement. Data is also released to the
Internal Revenue Service in accordance with the Internal Revenue Code.

POLICIES AND PRACTICES FOR STORING, RETRIEVING, ACCESSING, RETAINING AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Records are maintained electronically, and file folders are stored in locked metal file cabinets.

RETRIEVABILITY:
Hardcopy records are indexed alphabetically by name and electronic records may be accessed
by name or taxpayer identification number.

SAFEGUARDS:

Records are available only to staff in the Office of Accounting and Financial Management
Services and other appropriate Corporation officials with the need for such records in the
performance of their duties.

RETENTION AND DISPOSAL:
Hardcopy records are held for three (3) years and then retired to the Federal Start Printed Page
4399Records Center. Electronic records are archived periodically.



SYSTEM MANAGER(S) AND ADDRESS:
Director, Office of Accounting and Financial Management Services, Corporation for National
and Community Service, 1201 New York Avenue, N.W., Washington, DC, 20525.

NOTIFICATION PROCEDURE:

To determine whether there is a record in the system about individual, that individual should
submit a request in writing to the Records Liaison Officer giving name, taxpayer identification
number, and address.

RECORD ACCESS PROCEDURES:
See Notification procedures.

CONTESTING RECORD PROCEDURES:

Anyone desiring to contest or amend information contained in this system should write to the
Records Liaison Officer at the address given and set forth the basis for which the record is
believed to be incomplete or incorrect.

RECORD SOURCE CATEGORIES:

Data in this system is obtained from documents submitted by individuals covered by the system
as well as documents issued by Corporation officials involved with managing and disbursing
funds.

EXEMPTION CLAIMED FOR THE SYSTEM:
None.



